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BPP Job Description


Job Title		Talent Acquisition Partner

Department		HR

Location		Manchester St James

Additional details	Manchester or London or Leeds

Travel requirements (if applicable): Occasionally

Contract type		Full time and permanent	

Hours of work		37.5

Reporting lines	Talent Acquisition Manager


Job Purpose	To partner with business areas and oversee recruitment for those areas of BPP. It's about strategy, innovation and adding real value to our organisation. This role will be working closely with hiring managers to bring in top talent that will drive our success.


Key Responsibilities 

Recruitment:	Manage the end to end recruitment of your vacancies including advertising, creating a shortlist, coordinate interviews and feedback for all candidates, offering and rejecting candidates, all whilst maintaining a high candidate experience for all. 

Proactively Partner: 	Collaborate closely with business areas to understand their needs and objectives. Be proactive in identifying the best talent by using various methods, including direct sourcing through LinkedIn, database searches, and job boards. Build and maintain talent pipelines. Stay current on market trends and competitor activities.

Data-Driven Insights: 	Utilise data and reporting to make informed decisions. Provide valuable insights to hiring managers, helping them make data-led choices in their recruitment strategies. 
ATS Management: 	Take ownership of our applicant tracking system (ATS). Ensure requisitions are accurate and up to date. Track progress, generate reports, and keep everyone in the loop. Ensuring ED&I is fair and consistent throughout the process. 

Candidate Screening: 	Sift candidate CVs, shortlisting the best matches. Conduct initial phone screens to evaluate qualifications and cultural fit. 

Job Advertising: 	Create and posting engaging job advertisements on a variety of platforms, including job boards and social media.
 
Event Coordination: 	Help organise and manage assessment centres, job fairs and other exciting recruitment events. 

Process Improvement: Play a role in shaping the future of our recruitment processes. Contribute your ideas and insights to continually enhance our procedures.

Projects:	Lead on projects to help improve the Talent Acquisition function and contribute new ideas for future projects.

Skills, experience & qualifications required 

· Previous experience in an in-house recruitment role. 
· A proactive mindset that thrives on challenges. 
· A track record of success in direct sourcing and experience with Linkedin Recruiter 
· Experiencing managing recruitment through an ATS 
· The ability to think outside the box and find innovative solutions to recruitment challenges.







BPP actively promotes equality of opportunity for all with the right mix of talent, skills and potential, and welcomes applications from a wide range of candidates.  BPP will select candidates for interview based on their skills, qualifications and experience. Please note that for those posts that are exempt from the Rehabilitation of Offenders Act 1974, the successful candidate will be required to undertake a DBS check in addition to BPP undertaking any necessary online searches. This is deemed appropriate and necessary from a safeguarding perspective, and in line with BPP’s safer recruitment practices.
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