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POSITION DESCRIPTION 
Job Title		Academic Director, Career & Professional Programs
Department		​Academic
 
Location		​Hybrid 
   
Contract type		​Full time	 
 
Reporting Line	Chief Academic Officer


Company Overview

Established in 1903, Sprott Shaw College is a private post-secondary institution with 15 government-designated campuses across British Columbia. We take great pride in educating and preparing our students for rewarding and relevant careers in Administration, Business, Trades & Design, Nursing & Healthcare, and Child, Family & Community Support. Sprott Shaw College is the subsidiary company of BPP Education Group. 
 
Job Purpose 

The Academic Director, Career & Professional Programs (ADCP) provides senior academic leadership for all Sprott Shaw College programs outside Health Sciences. Reporting directly to the Chief Academic Officer (CAO), the ADCP serves as the CAO’s senior academic representative for Career & Professional Programs and is responsible for the academic integrity, consistency, and effectiveness of programs delivered across all campuses and delivery modes, including Business & Management, Early Childhood Education, Education & Community Services, Skilled Trades, Tourism & Hospitality, Technology, and Law & Legal Studies, together with future program development.
The ADCP works closely with the Director, Regulatory & Compliance on regulatory and accreditation matters, and partners with the President and other senior leaders on student success and responsible growth. The role protects the academic integrity and regulatory requirements of all programs under its remit.

Key Responsibilities  
 
1. Academic Leadership and Strategy
· Provide strategic and operational academic leadership for Career & Professional Programs, translating the CAO’s academic strategy into portfolio-level plans, standards, and measurable outcomes.
· Lead the implementation of academic strategic priorities and institutional academic planning in support of sustainable growth.
· Promote a culture of academic integrity, professional accountability, and continuous improvement.

2. Quality Assurance and Regulatory Oversight
· Oversee academic quality assurance, program review, and continuous improvement, monitoring academic performance and implementing corrective actions where required.
· Provide leadership and oversight for academic policies, procedures, and performance metrics across all delivery modes.
· Collaborate with the Director, Regulatory & Compliance to ensure program design and delivery comply with PTIRU and other regulatory and accreditation requirements.
3. Curriculum and Program Lifecycle Management
· Lead the development, renewal, and lifecycle management of academic programs and credentials.
· Incorporate employer, industry, and community input into curriculum design, mapping, and assessment.
4. Student Progression, Complaints, and Appeals
· Drive student retention, progression, graduation, and employment outcomes.
· Determine escalated academic matters, complaints, and appeals within delegated authority, ensuring decisions are fair, documented, and consistent with policy.
5. Faculty Leadership and Development
· Partner with Campus Directors to support faculty recruitment, workforce planning, performance management, and professional development.
· Promote excellence in teaching through classroom observations, student feedback, and evidence-based improvement initiatives.
6. Practicum and Industry Partnerships
· Provide academic oversight of practicum, co-op, and other work-integrated learning components.
· Maintain employer and industry relationships that inform program relevance and graduate employment.
7. Multi-Campus Delivery, Planning, and Reporting
· Ensure students in equivalent programs receive comparable curriculum, standards, and academic decisions regardless of campus or delivery mode.
· Align academic planning with enrolment, growth, and institutional priorities, and oversee academic resource allocation and budget management.
· Use performance data to inform decision-making and report to the CAO and the Academic Review Committee on outcomes, opportunities, and risks.
8. Equity, Indigenous Engagement, and Inclusive Education
· Ensure academic programs, policies, and learning environments support the success of diverse learners and communities.
· Foster respectful engagement with Indigenous peoples and communities, consistent with institutional commitments and appropriate protocols.

9. Reporting and Governance
The ADCP chairs the Academic Review Committee, the principal body overseeing academic quality, curriculum, and academic policy across Sprott Shaw College.
Key regulatory partnership: Director, Regulatory & Compliance
The ADCP provides direct leadership to the following positions:
· ECE Programs Director
· Instructor Education Manager
· Program Curriculum Administrator, Business & Management
· Program Curriculum Administrator, Education & Community Services
· Program Curriculum Administrator, Skilled Trades
· Program Curriculum Administrator, Technology
· Program Curriculum Administrator, Law & Legal Studies

Skills, Experience & Qualifications Required

· A master’s degree in education or a related discipline, or a minimum of 3 years in academic leadership and curriculum development supported by relevant education.
· Extensive post-secondary academic management and administration experience, including multi-campus or distributed delivery.
· Demonstrated leadership success in faculty management, quality assurance, and program development.
· Working knowledge of PTIRU and other regulatory and accreditation requirements applicable to post-secondary education in BC.
· Strong academic judgement and familiarity with current issues and trends in teaching and learning, including the principles and methods of andragogy.
· Strong interpersonal and negotiation skills, including the ability to influence with tact and diplomacy and build effective relationships with staff, faculty, and external partners.
· Ability to chair committees, elicit feedback, manage opposing views, and reach defensible decisions.
· Excellent written and verbal communication skills, including the preparation of reports, proposals, and business cases.
· Strong analytical and critical-thinking skills, with the ability to interpret data and solve problems.
· High standards of integrity, confidentiality, and professional conduct.
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