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BPP Job Description


Job Title		Head of Int. Student Compliance (UKVI)

Department		Other

Location		Home and office based

Contract type		Full time and permanent	

Hours of work		BPP’s core hours for staff are Monday-Friday, 9am-5:30pm 

Reporting lines	Director of International Student Compliance

Key Stakeholders	University Operations Team, BPP University Middle East Branch, International Admissions/Recruitment Teams, School-based Teams, Academic Quality, UCA, Product and Technology

Job Purpose
[bookmark: _Hlk212567329][bookmark: _Hlk212567419]The Head of International Student Compliance (UKVI) will be responsible for BPP's compliance with UKVI Sponsorship guidance for inbound international students to the UK. The post holder will be responsible for the day-to-day management of the relationship with the UKVI via the home office SMS, ensuring accurate  and on-time reporting. Furthermore the post holder will be responsible for ensuring BPP remains up to date with the guidance and will support the Director of International Student Compliance to build BPP’s interpretation into policy and procedures. The post holder will work with key internal stakeholders to ensure operational implementation of the rules and conduct internal audits to provide assurance to the organisation that our licence is safe and well-managed.

Key Responsibilities 

· [bookmark: _Hlk212567465]Manage the UKVI Compliance Team and monitor team SLAs for updates and actions
· Support on submissions of information and data to the UKVI when required, including but not limited to the Annual CAS allocation and the Basic Compliance Assessment.
· Manage the audit readiness plan and regularly conduct internal audits to assess readiness, ensuring that records and processes are maintained in line with UKVI requirements.
· Manage data accuracy in relation to visa information in the SMS
· Work with internal stakeholders to promote UKVI compliance and the support of international students
· Ensure training is up to date and completed by relevant teams across the business
· Performs other duties as assigned or apparent to achieve the main duties above.


Skills, experience & qualifications required - Essential
	Qualifications & knowledge
	· [bookmark: _Hlk212567501]Background in compliance / working with international students
· Knowledge of student immigration policies & procedures


	Experience 
	· [bookmark: _Hlk212567509]Stakeholder Management at multiple levels
· Experience at working with global colleagues and students
· Effective interactions and management of external regulators
· Audit experience
· Trend analysis and the ability to develop, document, communicate and manage response plans
· Experience of producing data reports
 

	Skills 
	· [bookmark: _Hlk212567533]Excellent communication and interpersonal skills  
· Computer literate with experience in MS word, excel and CRM systems
· Strong data and reporting skills
· Problem analysis – cause and effect and the ability to drive forward solutions in a timely manner
· Able to work at different levels and in different areas of the organisation
· Team player aligned to the BPP culture 
· Demonstrable attention to detail skills

	Values 
	· Everybody Matters  
· Trust and Respect  
· Stronger Together  
· Embrace Change  
· Student, Learner and Client Centric 




Skills, experience & qualifications required – Desirable

	Qualifications
	· Educated to degree level or relevant work experience that demonstrates analytical and communication skills

	Skills
	· Demonstrated ability to proactively prioritise accordingly
· Experience of project management
· Experience of producing data reports
· Ability to work in a fast paced environment and adapt to shifting priorities




BPP actively promotes equality of opportunity for all with the right mix of talent, skills and potential, and welcomes applications from a wide range of candidates.  BPP will select candidates for interview based on their skills, qualifications and experience. Please note that for those posts that are exempt from the Rehabilitation of Offenders Act 1974, the successful candidate will be required to undertake a DBS check in addition to BPP undertaking any necessary online searches. This is deemed appropriate and necessary from a safeguarding perspective, and in line with BPP’s safer recruitment practices.
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